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7 Y- &Z,‘io’ﬁ Government of Haryana

} et &d- General Administration Department
i' Genetal Services-li Branch
No. 22/10/2013-1GSill
Dated Chandigarh, the ~15.07.2014
To

All the Administrative Secretaries to Government Haryana.

All Heads of Departments in the State of Haryana.

The Commissioners, Ambala/ Hisar/ Rohtak/ Gurgaon Division.

All the CAs/MDs . of - all Boards/Corporations/Public - Sector
Undertakings in Haryana.

The Registrar General of Punjab: & Haryana -High. . Court,
Chandigarh.

All the Deputy Commissioners in the State of Haryana.

All the Sub Divisional Officers (Civil) in the State of Haryana.

The Registrars of all the Universities in the State of Haryana.

Subject: Grant of reservation in Jobs under Government/ Government
%M Undertakings & Local Bodies as well as in admission: in
L

o A2

PN

Government/ - Government aided - educational/ - technical/
A Professional institutions.

Sir/Madam,

))% " I am directed to invite your attention to~ the -Government
instructions issued vide No 22/10/2013-1GS-lll dated 28.02.2013 on the sdb}ect
) v"\‘ noted above and to intimate that it has come to the notice of the Government
that there is some confusion  in interpretation of these instructions while
/ calculating the backlog of reserved vacancies. Accordingly, in superséssion of
/@\\ these -instructions (28.02.2013) in order to reflect the recent government
{ : ~decisions dated 15.06.2014 to enhance the quantum of -  reservation to
M Backward Classes, Special Backward Classes and. Economically Backward
Persons in General Category in Class | & ii jobs in direct recruitment and to
further clarify the issue of reservatiqn and related matters, these instructions‘are -
being issued. The State Governméﬁ; on-reconsideration, has now decided to

0
@/'L

giye reservation in direct recruitment as well as in promotion under Government/
Government Undertakings & Local Bodies and in ‘admission in Government/
Government Aided - Educational/ - Technical/ Professional Institutions to the
following categories as per detail given below :-

1. In case of direct recruitment in Class | & Il Posts

Sr. Category Quantum Roster points
No of
reservatio

n

(a) | Scheduled Castes 20% 4-8-14-18-24-28-34-38-42-50-54-58-
64-68-74-78-84-88-94-100.

(b) | Backward Classes (A) 10% 10-16-22-32-46-56-70-76-86-95.
(c) | Backward Classes (B) 5% 17-37-57-77-96




(d) | Special Backward 5% 20-40-60-80-97.

| Classes

(e) | Economically Backward 5% 18-39-59-79-99
Persons in the General :: ;
Castes Category

(e) | Ex-servicemen 5% 12-36-48-72 and 98.

(f) | Freedom fighters and 2%
g!‘wei!‘c;ren children/grand This reservation will be available only if ‘quota

reserved for Ex-servicemen or Backward Classes
remains unfiled to that extent due to non-
availability of suitable Ex-servicemen or their
dependents or non-availability of suitable
candidates from Backward Classes. Over ali
reservation either from the unfilled vacancies of Ex-
servicemen or from the Backward Classes for
Freedom Fighters/ their children/ grand children will
remain limited to 2 % only. This benefit will be
available to all grand children ie. sons and
daughters of sons and daughters (paternal as well
as maternal) of the Freedom Fighters.

In_case of direct recruitment in Ciass lll & IV Posts

Sr. Category Quantum of Roster points
No reservation
(a) | Scheduled Castes 20% 5-10-15-20-25-30-35-40-45-50-
55-60-65-70-75-80-85-90-95 and
100.
(b) | Backward Classes (A) 16% 6-12-19-26-32-38-44-49-56-62-
. G 68-74-79-86-92 and 99.
(c) | Backward Classes (B) 1% 9-18-27-36-46-54-63-72-81-89
and 98.
(d) | Special Backward 10% 7-17-29-39-48-59-69-78-88 and
Classes 97
(e) | Economically 10% - 4-14-24-34-43-53-66-76-83 and
Backward Persons in 04
‘the General Castes :
Category
2. There will be horizontal reservation for ex-servicemen/ freedom

fighters/ outstanding sports persons as under :-

In case of direct recruitment in Class ill & IV Posts

Sr. Category Quantum of Roster points
No reservation

(a) | Ex-servicemen (SC) 2% 20 and 60
(b) | Ex-servicemen (BC ‘A") 2% 19 & 44

{c) | Ex-servicemen (BC ‘B") 3% 27-54 and 81




(d) Ex—éervicemen (General) 7% 8-16-37-52-64-73 and 84.

(e) | Outstanding Sporis 1% 25.
Persons (SC)
{f) | Outstanding . Sports 1% 32 inthe ﬁr§t Block of 100
Persons (BC ‘A’ & B') . posts angf6130|bn :(\)zt:ext Biock
(g) | Outstanding Sports 1% 91.
Persons (General)
(h) | Freedom fighters. and 2%
tt’:rllfili;ren. children/grand This reservation will be available only if quota

reserved for Ex-servicemen or Backward Classes
remains unfilled fo that extent due fo non-
availability of suitable Ex-servicemen -or = their
dependents.  or . non-availability = of suitable
candidates from Backward . Classes. Over all
reservation either from the unfilled vacancies of Ex-
servicemen or from the Backward Classes for
Freedom Fighters/ their children/ grand children will
remain limited to 2 % only. This benefit will be
available to all grand children i.e. sons and
daughters of sons and daughters (paternal as weil
as maternal) of the Freedom Fighters.

In case of promotion in Class il & IV Posts

Sr. Category Quantum of Roster points

No reservation

(a) | Scheduled Castes 20% 4-8-14-18-24-28-34-38-42-50-54-58-
64-68-74-78-84-88-92 and 100.

3. Besides, as per provisions contained in the Persons with
Disabilities (Equal Opportunities, Protection of Rights & Full Participation) Act, .
1995, 3% of vacancies in case of direct recruitment to Group A, B, C and D’
-posts shall be reserved horizontally for persons with disabilities of which one
per cent each shall be reserved for persons suffering from (i) blindness or low
vision, (i) hearing impairment and (iii) locomotor disability or cerebral palsy in
the posts identified for each disability. 7

The detailed guideiines with regard fo the provisions of
reservation for physically handicapped persons at para 13 ( A'to T) ‘and
Eccnomically Backward Persons in the General Castes category are given-at
Para 12, respectively.
4, The benefit of reservation to the Special Backward Classes will be
regulated as per the criteria applicable to the Backward Classes in the State
and by other instructions issued by the Government from time to time. The
criteria for exclusion of creamy layer for Special Backward Classes will also be
the same as applicable in case of the Backward Classes.




: The lists.of Scheduled Castes, Backward Classes (Block ‘A’ & ‘B’)
and Special Backward Classes in Haryana are at Annexure “A’, ‘B" and T’
respectiveiy.

5. There will - aiso be reservation in admission in Government/
Government aided educational/ technical/ Professional institutions as detailed

below :-
Sr. Category Quantum | Remarks
No. of
reservation
(@) Scheduled Castes 20%

() | Backward Classes (A) | 16%

(c) | Backward Classes (B) | 11%

(d) Special Backward | 10%
Classes
(e) Economically 10%

Backward Persons in
the General Castes

Category
) Physically 3% In the event of quota reserved
Handicapped i for  physically  handicapped

remaining unutilized due to non
availability of suitable
handicapped candidates, it may
be offered to the Ex-servicemen
and their wards (1%) and to the
dependents of Freedom Fighters

(1%).

Further, 3% Horizontal reservation is also provided to Ex-
servicemen/ Freedom Fighters and their dependents by providing reservation
within reservation of 1% of general category, 1% out of Scheduled castes and
1% from backward classes category for admissions to the various educational
institutions of the Government and Government aided/ institutes located in
Hatyana. As far as allocation of horizontal reservation within Backward Classes
for Block A and Block B of the Backward Classes categories is concerned a
year wise rotational system will be adopted. For example, if a block of
Backward Classes are given seats in the horizontal reservation in the academic
vear 2014, B Block of Backward Classes will be given seat(s) in the next
“academic year i.e. 2015 and so on.

6. Where candidates beionging o the Scheduled Castes are not
available to fill up the vacancies reserved for them in direct recruitment, the
vacancies shall not be filled up by candidates from other categories. This would
mean that ordinarily there will be no de-reservation of vacancies meant for
Scheduled Castes to be filied in by direct recruitment. However, in case non-
availability of candidates for direct recruitment to the vacancies meant for




‘Sche‘dﬁuled Castes in Class | services, i it is felt in rare and exceptional cases

hat the posts cannot be aflowsd to remain vacant in public interest, tne
Adrninistrative Department may put'up @ proposal with full justification for de-
reservation of such posts vefore -the Commitiee of Secretaries of the State
Government, comprising the Chief Secretary, the Finance Secretary and ‘the
Administrative Secretary concerned. When such de-reservation is allowed, the
vacancies will be re-advertised for the Scheduled Castes category, but with the
stipulation that in _case ne eligible candidates are available from the Scheduled
Castes Category, theﬁ vacaricies shall be filled up from the General category on
.~ merit. When future general - categery vacancies  of siich. number become
available in the cadre, such vacancies should - be assigned to Scheduled
Castes category fo recoup-the de-reserved Scheduled Castes Category posts.
incase of the Class i, 1l and IV posts of Scheduled Castes Category, no de-
reservation is allowed and all unfilled vacancies will be carried forward to be
filled up in future recruitment. If the General Category posts of roster points -
subsequent to-the roster points of these Scheduled Castes Category posts
_have been filled up, then these Scheduled Castes- category vacancies will be
called the backlog:vacancies. 2
In case of all other reserved categories, if two attempts of
reciuitment failed to get eligible candidates, these posts shall be de-reserved
and will be filled up 'in the subsequent recruitment - process: from general
category on merit if no eligible candidate from these reserved categdries is
available in the subsequent recruitment process also. Such de-reservation will
be ‘permanent -and no. recouping of posts. will be done in case of such de-
reservation. : -
7. Reservation for a cadre is given effect through the instrument .of
roster system. A roster system is to be maintained by each’ department for .
each of the cadres. The roster consists'of 100 points which are assigned to
both direct recruitment and the promotional posts. and to various reserved -
categories ‘on the basis of the perpetuation of reservation given 1o these
categories. : ) :
The roster system is operative on the assumption that when 100
_posts ‘are filed up by utilizing the roster points from.1-to 100, the requisite
resérvation to different categories is achieved in these 100 vacancies are filled
up. : ;
8. The roster system will continue to be operated and be closed after
the 100™ points of roster is utilized for all cadres having a strength of 100 or
less. In case of cadres having more than 100 posts, the roster will be closed
when for the first time all the posts of the cadre are filled up. When the roster is.
closed, a calculation will be méde as to the number of posts reserved in the
cadre for various categories and the number of persons of such categories in-



A13. As per provisions contained in the Persons with Disabilities (Equal

Opportunities, Protection of Rights & Full Participation) Act, 1995 and clarifying
certain issues including procedural matters, the following provisions are made
with regard to reservation for persons with disabilities (physically handicapped
persons) in posts and services under the ‘Government: of Haryana. These
instructions shall supersede all previous instructions issued on the subject so
far.

A) QUANTUM OF RESERVATION

Three percent of the vacancies in case of direct recruitment to
Group A, B, C & D posts shall be reserved for persons with disabilities of which
one per cent each shall be reserved for persons suffering from (i) blindness or -
low vision, (i) hearing impairment and (i) locomotor disability or cerebral paisy
in the posts identified for each disability.

B) . EXEMPTION FROM RESERVATION:

if any Department considers it necessary to exempt any
establishment partly or fully from the provision of reservation for persons with
disabilities, it may make a reference to the Department of Social Justice and
Empowerment giving full justification for the proposal.- The grant of exemption
shall be considered by an Inter Departmental Committee set up by the
Department of Social Justice and Empowerment constituted vide their
notification No 611/SW(4)2011, dated 3.8.2011.

C)  IDENTIFICATION OF JOBS/POSTS:

The Department of Social “Justice and Empowerment has
" identified the jobs/posts suitable to be held by persons with disabilities and the
physically requirement for all such jobs/posts identified shall be used to give
‘effect to 3 per cent reservation to the persons with disabilities. It may, however,
be noted that:

) The nomenclature used for any job/post shall mean and
inciude nomenclature used for other comparable jobs/posts
having identical functions.

i) The list of jobs/posts notified by the Department of Social
Justice & Empowerment is not exhaustive. The concerned
Departments shall have the discretion to identify jobs/posts in
addition to the jobsiposts already identified by the Department
of Social . Justice & - Empowerment. . However,  no
Department/Establishment shall exclude any identified job/post
from the purview of reservation at its own discretion.

iiy if a joblpost identified for persons with disabilities is- shifted
from one group or grade to another group or grade.due to
change in the pay-scale or otherwise, the job/post shall remain
identified.



~vacancies carried forward in respect of various cadres posts so that these

Nodal Departments may monitor and take corrective acticn  for ensuring
adequate L;tilization of reservation in recruitments as well as in admissions in
Government/ Government Aided . Educational/l Technical/ = Professional
Institutions to these reserved categories.

12. The notification issued by the Welfare of Scheduled Castes &
Backward Classes Department vide No. 60 SW (1) 2013 dated 23.01.2013
regarding the criteria for consideration as Economically Backward Persons in

- the General Castes category will be as under-

i. ‘Family’ for the purpose of the applicant seeking reservation as
‘Economicaily Backward' is defined as follows:~
(a) Head of Family and his/her spouse;
(b) ~ Dependant children and their spouses;
{c) ~~Unmarried dependant brothers and sisters.

ii. The total annua! income of the family of the applicant should not
cumulatively exceed Rs. 2,50,000/- per -annum from all sources
including agricuitural income.

iii. in case any person in the family, as described in (i) above, is
income-tax/wealth tax payee, benefit of reservation shall not-be -
extended.

iv. Applicant or family as - described in (i) above should not be in-
Class-l/ Class-ll services of Government of India or State
Government level or equivalent or hold any equivalent post in any
statutory . board/ corporation/ university/ society/ trust or ‘an
equivalent position in any public/private limited company or in-any
International organization.

Family shall be deemed to be in service as mentioned above
when a person in family has superannuated and /or has sought
voluntary retirement or: has been
dismissed/terminated/compulsory retired from such service:

V. In case, family as described in (i) above, is ‘engaged in a
profession as doctor, lawyer, chartered accountant, income-tax
consultant, financial or management .consultani, = engineer,
architect, computer specialist, film/TV artist, - play ‘writer, author, -
model, media personnel or holds any elected/appointed - office

- -either under the Constitution or in terms-of any statute out of
which emolument/salary is paid, criteria of income as described in
(i) above shall be applicable.

vi. Family, -as described above, should not be employed .in any
Military or para-Military services with ‘Union of India in the rank
of Second Lieutenant or above in .the Army or any equivalent
rank in other forces or para-Military forces.

vii. . The person. who claims benefit of reservation under other
categories shall not be entitled to claim benefit of reservation in
this category.



,.13. As per provisions contained in the Persons with Disabilities (Equal
Opportunities, Protection of Rights & Full Participation) Act, 1995 and clarifying
certain issues including procedural matters, the following provisions are made
with regard to reservation for persons with disabilities (physically handicapped
persons) in posfs and services under the Government of Haryana. These

instructions shall supersede all previous instructions issued on the subject so
far.

A)  QUANTUM OF RESERVATION

. Three percent of the vacancies in case of direct recruitment to

Group A, B, C & D posts shall be reserved for persons with disabilities of which
one per cent each shall be reserved for persons suffering from (i) blindness or i
low vision, (i) hearing impairment and (jii) locomotor disability or cerebral palsy
in the posts identified for each disability.

B} - EXEMPTION FROM RESERVATION:

If any Department considers it necessary  to exempt any
establishment partly or fully from the provision of reservation for persons with
disabilities, it may make a reference to the Department of Social Justice and
Empowerment giving full justification for the proposal. The grant of exemption
shall be considered by. an Inter Departmental Committee set up by -the
Department of Social - Justice ‘and 'Empowerment - constituted = vide - their
notification No 611/SW(4)2011, dated 3.8.2011.

C) . IDENTIFICATION OF JOBS/POSTS:

The Department of Social Justice and  Empowerment has
identified the jobs/posts suitable to be held by persons with disabilities and the
physically requirement for all such jobs/posts identified shall be used to give
effect to 3 per cent reservation to the persons with disabilities. It may, however,
be noted that:

i The nomenclature used for any job/post shall mean and
include nomenclature used for other comparable jobs/posts
having identical functions.

i) The list of jobs/posts nofified by the Department of Social
Justice & Empowerment is not exhaustive. The concerned
Departments shall have the discretion to identify jobs/posts in
addition to the jobs/posts already identified by the Department
of Social . Justice . & . Empowerment. - However, no
Department/Establishment shall exclude any identified job/post
from the purview of reservation at its own discretion.

iii) - If a jobfpost identified for persons with disabilities .is shifted
from one group or grade to another group or grade due to
change in the pay-scale or otherwise, the job/post shall remain
identified.
















































